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TIPABUJIA
BHYTPEHHETO TPYZOBOTO pacropsiaKa
OnOIMOTEKHU

I.  OBLIME ITOJIOKEHUA

1.1. TlpaBuna omnpenessoT BHYTPEHHHUHI TPYAOBOH PacopsiIOK MepcoHasia OMOIMOTEKH.

1.2. TpaBuia UMEIOT LETBIO CIIOCOOCTBOBATH YKPEIUICHUIO TPYJOBOM AMCLMIUIMHBI M PalMOHAIBHOW OpraHM3aliu
Tpy/ia, HOBBILEHHIO 3 (QEKTHBHOCTH M KaUueCTBA TPY/Ia COTPYAHHUKOB, 3P (HEKTUBHOMY HCIIONB30BAHHIO Pa00Yero BpeMEHH.

1.3. TlpaBmia BHYTpEHHEro TPYIOBOIO pacropsika IepcoHasa OubimmoTekn ocHoBbiBatoTcst Ha Koncruryrmu PO,
TpynoBom Konekce Poccuiickoit ®epeparin, OcHoBax 3akoHomaTenbcTBa Poccuiickoit Demepanuu 0 KymIbType,
DenepanbHoM 3aK0HE «O OMOIMOTEYHOM JIeNIey, a Takke Y cTaBe OMOJIMOTEKH.

1.4. Cobmonenue [IpaBun BHYTpEHHEro TPYJOBOIO PacIopsi/ika SIBJISIETCS 00s3aTEebHBIM Ul BCEX COTPYAHHUKOB,
HapyIICHUE UX BJIEYET 3a COOOH MEPCOHANBHYIO aIMUHICTPATHBHYIO U AUCIUIUTMHAPHYIO OTBETCTBEHHOCTb.

1.5. IlpaBuna BHYTPEHHETO TPYJOBOTO PACIOpsAAKa JOBOAATCA A0 CBEICHHUS KaXIOro pabOTHHKA, IOJDKHBI OBITH B
KaKIIOM CTPYKTYPHOM ITOIpa3ICIICHAH 1 TIepCOHa ONOIMOTEKH JJOJDKEH NMETh K HUIM CBOOOIHBIN JIOCTYTI.

II. TIOPAJOK IIPUEMA U YBOJIbHEHUS ITEPCOHAJIA

2.1. TTepconan OMOTMOTEKN peai3yeT MPaBo Ha TPYL IMyTeM 3aKITIOUSHHUS TPYIOBOTO JIOTOBOPA .

2.2. Ilpu mocTyIuieHnH Ha padoTy:

2.2.1. Heo6x0quMo NpeTbsIBHUTH:

- TIACIIOpT;

- TPYAOBYIO KHIDKKY, O(DOPMIICHHYIO B YCTaHOBJICHHOM TIOPSIZIKE, 32 CKITIOYECHNEM CITyJaeB, KOT/Ia TPYIOBOI JOTOBOP
3aKJTFOYAETCsI BIICPBBIC WIIH PAOOTHHK ITOCTYTIACT Ha pabOTY Ha YCIOBISIX COBMECTHTEIIHCTBA;

- CTPax0OBOE CBUJIETEIBCTBO TOCYAAPCTBEHHOTO MIEHCHOHHOTO CTPaXOBaHMS,

- IOKYMEHTBI BOWHCKOTO y4eTa (JU1sl BOGHHOOOS3aHHBIX | JIUII, OICKAIMX PU3bIBY Ha BOCHHYIO CITykO0Y);

- IOKyMEHT 00 00pa30BaHKH, 0 KBATN(UKALIMN WK HATHYUH CTICIUAIBHBIX 3HAHWH WM CTIELUAIbHOM TOATOTOBKY;

- CIIpaBKy OT HAJIOTOBOH MHCHeKkMu ¢ ykazannem MHH;

- CTPaxOBOW MEIUIMHCKIH TOJIHC.

2.2.2. O3HaKOMHTH MOCTYTAIOIIETO COTPYIHUKA!

- C JOJDKHOCTHOM MHCTPYKLMEI;

- C paBWJIaMH BHYTPEHHETO TPY/IOBOTO pacnopsiika OHOIHOTEKY;

- C KOJUICKTUBHBIM JIOTOBOPOM;

- ¥ IPYTHMH JIOKQJIBHO - HOPMAaTUBHBIMH aKTaMH, IMEIOIIMMH OTHOLIEHUE K TPYJ0BOH (DYHKIIMM pabOTHHKA.

2.2.3. TIpoBecTH C MOCTYMAUIMMH COTPYAHUKAMHU BBOJIHBIM HHCTPYKTaX W TIEPBUYHBII HHCTPYKTaXX Ha pabodeM mecrte
[0 OXpaHe TPyJa, TEXHUKE 0e30MaCHOCTH U MOXKApHOH 0e30IMacHOCTH, a TAKKe MHCTPYKTAX IO BOIpocaM Oe30IMacHOCTH B
3nanun PIOB.

2.3 .Ecnu rpaxIaHuH IOCTYIaeT Ha paboTy BIepBbIe, TO paboTomaresb 0hOpMISET TPYIOBYIO KHIKKY, CBUIETENHCTBO
rOCYIapCTBEHHOTO MEHCUOHHOTO CTPaXxOBaHHs W IMOJAET CBEICHHS Ha BHOBb MOCTYIHUBIICTO PaOOTHHKA IS MOTYYSHUS
CTPaxOBOT'0 MEJHUIIHCKOTO TOJHCA.

2.4. TlpueM Ha paboTy ohOpMIISETCS PUKA30M TUPEKTOpa OMOIMOTEKH, H3IaHHBIM Ha OCHOBAHUH 3aKIIFOUYEHHOTO
TpyaoBoro norosopa. ComeprkaHue MprKas3a JOIDKHO COOTBETCTBOBATH YCIOBUSAM 3aKIIOUYSHHOTO TPYHIOBOTO
nmoroBopa. [Ipuka3s o mpueme Ha paboTy 0OBSBIAETCS PAOOTHUKY ITOJ PACIIMCKY B 3-ITHEBHBIN CPOK CO JHS
MOAIKCAHUS TPYAOBOTO I0rOBOpA.

2.5. Ilpu 3aKII04€HUH TPYIOBOTO I0TOBOPA YCTAHABIUBACTCS UCTIBITATENLHBIN CPOK C LENbIO MPOBEPKHU
COOTBETCTBUS pabOTHHKA MOpydaeMoii padore.

YcioBue 00 UCTIBITAHUM JTOJDKHO OBITh YKA3aHO B IIPUKA3e O MpUEME Ha padoTy.

B mepuon ucnibiTaHus Ha pabOTHHUKA MOJHOCTHIO pacIpoCTpaHstoTes mosoxenus Tpynosoro Konekca P,



[IpaBuiia BHyTpEHHEr0 TPYAOBOIO pacropsiika OUOIHOTEKH, KOJUIEKTUBHOTO IOroBOpa. B cpok ucnbITaHus He
3aCYMTHIBAIOTCS TIEPUO BPEMEHHON HETPYAOCTIOCOOHOCTH pAOOTHHKA U IPYrUe MEePHO/Ibl, KOra OH (haKTH4YeCKH
OTCYTCTBOBAJI Ha paboTe.

HpI/I HCYAOBJICTBOPUTCIBHOM PE3YJIbTATC HCIHbITAHUS pa6OTO)IaTeJ'II> HUMECT IIPpaBO 0 HCTCUCHUSA CpOKa HCIIbITAHUA
pacTopruyTh TPY/AOBOM JIOTOBOP C PaOOTHUKOM, NMpENyNpeauB ero o0 3TOM B MUCbMEHHOW (OpMe HE MO3/HEe, YeM 3a TPU
JHS C YKa3aHUEM IIPHUYHH, OCITYXXHUBIINX OCHOBAHUEM JIs IIPU3HAHUS 3TOTO pa6OTHI/IKa HEC BBIACPIKABIIUM HUCIIBITAHUS.

2.5.1. UcnbITanue npu npreMe Ha paboTy He YCTaHABIIMBACTCS JUIS: OEPEMEHHBIX YKEHILMH U KSHIIUH UMEIOIIUX JeTeH 10
TIOJIyTOpA JIET; JIULL, He JocTUrmux 18 jer;

JIML, OKOHYMBLIMX OOpa3oBaTeNbHbIE YYPEKACHUS HA4YallbHOTO, CPEIHEr0 W BBICIIETO MpodeccCHOHATbHOrO
00pa3oBaHus, HMMEIOIIMX TOCYNApPCTBEHHYIO AaKKPEJUTALMI0 M BIEPBbIE NOCTYHNAIONMX Ha pPadOTy MO IOJyYEeHHOU
CHELMAIbHOCTH B TEYEHHE OJHOIO roja CO JHS OKOHYAaHHUS 0Opa3oBaTEIbHOTO YUPEXKICHWS; JIMI, [PUIJIAIICHHBIX Ha
paboTy B OpsJKE IEPEBOia OT APYTOro paboTOAATENS [0 COINIACOBAHUIO MEXTY pabOTOAATEIAMMU;

2.6. IlpekpamieHue TpPyIOBOIO JOTOBOpAa MOXKET HMETh MECTO TOJIBKO IO OCHOBAHMSM, IIPELyCMOTPEHHBIM
3aKOHOJIATENBCTBOM PO.

PaboTHUK MMeeT IpaBoO pacTOPrHyTh TPYAOBOW JOTrOBOp, MpenynpeauB o0 3ToM paboronareis B MUCbMEHHOW
(dopme 3a Tpu AHs B cooTBeTCTBUH cO cT. 71 TK PO.

IIpexparenne Tpy10BOTro JOroBopa ohopMIIsIeTCs IPUKAa30M AUPEKTOpa OMOINOTEKH.

2.7. B neHb yBOJILHEHUSI aIMHHUCTpAIHs OMOIHOTEKH 00s513aHa BbIIATh PAOOTHHUKY

3anucu O NPUYMHAX YBOJBHEHHS B TPYJIOBYIO KHIDKKY JOJDKHBI IIPOM3BOAMUTHCS B TOYHOM COOTBETCTBUM C
¢dopmynupoBkamu aeiictyromiero TpynoBoro Komekca PD u cchUIKOi Ha COOTBETCTBYIOIIYIO CTAThIO, MMyHKT 3aKOHA, & TP
HAJINYMHY YBOKUTEIBHBIX IIPUYHH C YKa3aHUEM STHX IPUUYHH.

JIHeM yBOJIbHEHHS CUMTACTCS TOCIIETHUHN JeHb PaOOTHL.

ITII. OCHOBHBIE ITPABA 1 OBSI3AHHOCTHU COTPYJHMUKOB BUBJIMOTEKH

3.1. CoTpynHUKH OUOIMOTEKN UMEIOT TIPABO HA:

- 3aKJII0YCHUE, U3MCHEHHE M PACTOP)KEHUE TPYJIOBOTO JIOTOBOPA B MOPSAKE M HA YCIOBHAX, KOTOPBIE YCTAHOBJICHBI
Tpynossim Konekcom P®, uubiMu (enepaibHBIMU 3aKOHAMH;

- IPEAOCTaBIIEHHE PAOOTHL, 00YCIOBIEHHON TPYIOBBIM I0TOBOPOM;

-pabouee MeCTo, COOTBETCTBYIOLIEE YCIOBHSIM, IPEIYCMOTPEHHBIM FOCYIaPCTBEHHBIMU CTAHAAPTAMU OPTraHU3aLUH H
0€30MaCHOCTH TPY/a U KOJUICKTUBHBIM JOTOBOPOM;

- CBOEBPEMEHHYIO M B IOJHOM OOBEME BBHILIATY 3apabOTHOM IUIaTBl B COOTBETCTBHU CO CBOEH KBanmdukaruei,
CJIO)KHOCTBIO TPY/IA, KOJINYECTBOM M Ka4€CTBOM BBITIOJHEHHOMN pabOThI;

-OTABIX, O0ECTeYNBaeMbIi YCTAHOBIEHHEM HOPMAIBHONW HPOIOJDKUTENFHOCTH DPabodyero BPEMEHH, COKPALIEeHHOTO
pabodero BpeMeHH Il OTACNbHBIX KATETOPH paObOTHHKOB, MPEIOCTABICHUEM €XKEHEICTbHBIX BBIXOJHBIX JHEH, HepaOounx
Mpa3THAYHBIX HEH, OTIAYUBACMBIX €KETOTHBIX OTITYCKOB;

- MIOJIHYFO JIOCTOBEPHYIO HH(POpPMALIUIO 00 YCIIOBHSX TPy/a U TPEOOBAHHUSX OXpaHbI Tpy/a Ha pabodyeM MecTe;

- IpO(ECCUOHANTBHYIO MOJrOTOBKY, MEPETOATOTOBKY M TOBBIIICHHE CBOSH KBATU(DUKAIMU B TOPSIKE, YCTAHOBICHHOM
Tpynossim Konekcom PD, napiMu denepanbHBIMU 3aKOHAMY,

- o0beMHEHHe, BKIIIOYAs MPABO HA CO3JaHHe MPO(ECCHOHATBHBIX COI030B M BCTYIUICHHE B HUX JUIS 3aIUTHI CBOMX
TPYIOBBIX MPaB, CBOOO 1 3aKOHHBIX HHTEPECOB;

- ydacTue B ympaBieHHH OMONMMOTeKod B mpemycMorpeHHbIXx TpymoBbeiM Komekcom P®, wmHbIMEH (enepaibHbIMU
3aKOHAaMHU U KOJUIEKTHBHBIM JOTOBOPOM (hopmax;

- BEJCHHE KOJUICKTUBHBIX IIEPErOBOPOB W 3AKIIOUCHHE KOJUICKTHBHBIX JOTOBOPOB M COMNIAIICHHH 4epe3 CBOUX
MPEeCTaBUTEIIEeH, a TaKKe HAa HH(OPMAIIUIO O BHIIOJIHEHHH KOJIEKTHBHOTO JOTOBOPA;

- 3aIIUTy CBOMX TPYAOBBIX IIPaB, CBOOO M 3aKOHHBIX HHTEPECOB BCEMH, HE 3aIPEILCHHBIMH 3aKOHOM CIIOCO0aMH;

- paspelieHue HHIUBUYaIbHBIX U KOJUIEKTUBHBIX TPYIOBBIX CIIOPOB;

- BO3MEIIICHUE Bpelia, IPUUMHEHHOTO PA0OTHUKY B CBSI3H C MCIIOJIHEHHEM UM TPYAOBBIX 0053aHHOCTEH, U KOMIICHCALINIO
MOPAaJIBHOTO BpeJia B Mopsijike, ycTaHoBieHHOM TpynoBbiM Konekcom PO, nHbIMEU (henepanbHBIMU 3aKOHAMH.

3.2. Kpyr oO0s3aHHOCTEl COTPYIHUKOB OHOJIMOTEKH ONpeNeNseTcs WX JODKHOCTHBIMH — HHCTPYKIHSIMH,
Pa3pabOTaHHBIMH C Y4E€TOM TapH()HO-KBATH(QHUKALMOHHBIX XapaKTEPHCTUK NOJDKHOCTEH, YTBEp)KACHHBIX B YCTAHOBICHHOM
TOpSIKE, TEXHUUECKUMH MIPaBUIIAMH, TIOJIOKEHUSIMHU ¥ APYTUMH HOPMATHBHBIMH aKTaMH, YTBEPKICHHBIMH B COOTBETCTBYIOIIIEM
TIOPSIZIKE.

3.3. CotpyaHUKH OMOIMOTEKH O00SI3aHbI:

- 10OPOCOBECTHO UCIIOIHATEL CBOU TPYAOBBIE 00SI3aHHOCTH, BO3JI0KEHHBIC HUX TPYHIOBBIM JOTOBOPOM;

- cobmopats [IpaBuia BHYTpEHHEro TpyI0BOTO pacnopsiika OUOIHOTEKH;

- cOOMIOATh TPYAOBYIO JUCHUILIMHY: B YCTAHOBJICHHOE BpeMs IPUXOIUTH Ha paboTy, COOMIOAATh YCTAHOBIEHHYIO MPO-
JIOJDKUTENBHOCTE Pabodero BpeMeHH, UCIIONb30BaTh €ro IS IPOM3BOIUTEIILHOTO M KAYECTBEHHOTO TPy, CBOEBPEMEHHO U
TOYHO MCHOJIHAThH PACTIOPSDKEHUS aAMUHHUCTpanuy 0MOinoTekn. OTrydaTses B pabouee BpeMs Ha OJMH Yac pa3penaeTcs ¢
BEOMA PYKOBOIMTENS CTPYKTYpPHOTO IIOAPA3AENCHHs WIM JIMIa, €ro 3aMeHsiomero. boiee mmmTensHOE OTCYTCTBHUE
COTpYJHMKA BO3MOKHO TOJBKO C Pa3pelleHHs TUPEKIUH. 3aBeAyIOIIMH OTAEIOM IoJIydaeT MOJOoOHOEe paspelieHHue B
JPEKINH.

- CBOEBPEMEHHO W TINATEIHLHO BBINOJHATH IUIaHBI pabOTHI, HOPMbI BpeMeHHM Ha OUOIHOTEYHO-OMOIHOrpaduuecKue
MPOILIECCHI, TEXHOJIOTHYECKYIO AUCIUIUIUHY, COOIIOAATh HOPMBI TPO(GECCHOHATBHON ITHKY;

- CHCTEMATHUYECKH IOBBIIIATh MPO(ECCHOHATIBHBIN YPOBEHD;

- BBITIOJIHATD YCTAQHOBJICHHBIC HOPMBI TPY/IA;

- cOOMIOJaTh YCTAHOBJICHHBIC IpaBMJIA Yy4eTa, XPaHCHHS W KCIONb30BaHHs OuOnmoredHoro ¢ouaa. He nomyckath
HECAaHKIIMOHUPOBAHHOTO BHIHOCA JIOKYMEHTOB OMOIMOTEYHOTO (hOH/A 32 TPEIeNbl OMOIOTEKH;



- 6epeXHO OTHOCHTCS K (POHIY U UMYILIECTBY OMOIMOTEKH, 3a00TUTHCS 00 UX COXPaHHOCTH;

- coOuroIaTh TpeOOBAHMS TI0 OXPAHE TPY/a U 00ECIICUCHUIO OE30MACHOCTH TPY/IA;

- NpPUHUMAaTh Mephl K HEMEIJICHHOMY YCTPaHEHHWIO NPUYMH W YCIOBHH, NPENATCTBYIONMX paboTe; B ciydac
HEBO3MOYKHOCTH YCTPaHEHUSI HETOJIaI0K CBOMMH CHIIAMH COOOIIATh aIMIHUCTPALIIN B YCTAHOBICHHOM TIOPSIIIKE;

- COZIepKAaTh B YACTOTE U MOPSJIKE CBOE paboyee MecTo, Oepedb 000pyI0BaHHUE;

- cOOMIOAATh YCTAHOBJICHHBIH TIOPSIOK XPaHEHHS MaTepHAIIbHBIX [IEHHOCTEH U JOKyMEHTOB;

- 5KOHOMHO U PallMOHAIBEHO UCTIONB30BATh PACXOAHBIE MAaTEPUAIbl, JIEKTPOIHEPTHIO U APYTHE MaTePHAIBHBIE PECYPCHI;

- COOMIONIATh MPABUIIA TTOJIB30BAHUS DIIEKTPONPHOOPAMH, KOMITBIOTEPHBIM 000PYI0BAHUEM;

- HE3aMEeJTHTEJIbHO COoOoO0LIaTh aJMHHUCTPAIMM OWOMHOTEKH JIMOO HEMOCPEICTBEHHOMY PYKOBOIHTEIO O
BO3HHKHOBEHHH CUTYALHH, IPEJICTABISIONIEH yrpo3y )KU3HHU U 300POBBIO JIOEH, COXPaHHOCTH MMYLIECTBA OMOINOTEKN.

4. OCHOBHBLIE ITIPABA 1 OBA3AHHOCTHU AIMUHUCTPALIM

4.1. Iupextop OMOIMOTEKH UMEET MPaBo:

- 3aKII0YaTh, M3MEHATh M PAcTOprarh TPYAOBBIE IOrOBOpa ¢ PabOTHHKAMU B MOPSAAKE M Ha YCIOBHAX, KOTOPHIE
ycraHoBieHsl TpynoBsiM Kogekcom PD, unbiMu (henepanbHBIMU 3aKOHAMM,

- BECTH KOJUICKTUBHBIC MTEPETOBOPHI M 3aKITI0YATh KOJUICKTHBHBII JOrOBOD;

-TpeboBaTh OT PAaOOTHUKOB HCIIOJHEHHUS WMH TPYAOBBIX OOS3aHHOCTEH, OEPEKHOTO OTHOLICHHS K HMYIIECTBY
oubmoTeky, cobmoaeHus [IpaBui BHYTpEHHETr0 TPYAIOBOTO paCTIOpsiaKa OUOIHOTEKH;

- IOOUIPSITh PAOOTHUKOB 32 TOOPOCOBECTHBIN AP PEeKTUBHBII TPYII;

- TpHUBIEKaTh PAaOOTHUKOB K IMCHMIUIMHAPHOW M MAaTepHAIBHOW OTBETCTBEHHOCTH B IIOPSIKE, YCTAHOBJICHHOM
Tpynoseim Kosexcom PO, nHbiME deiepalibHIME 3aKOHAMU;

- IPUHUMATD JIOKAJIbHbIE HOPMATHBHBIE AKTHI.

4.2. Tupextop OUOIHOTEKH 00s13aH:

- co0JIIO1aTh 3aKOHBI U MHBIE HOPMATHBHBIC IIPABOBEIE AKTHI, JOKAaJIbHBIC HOPMATUBHBIEC AKTHI, YCIOBHUS KOJUIEKTHBHOTO
JIOrOBOPA, COTJIAIIICHUH U TPYIOBBIX IOTOBOPOB;

- IPENIOCTABIIATH pabOTHUKAM paboTy, O0YCIIOBICHHYIO TPYIOBBIM JOTOBOPOM;

- obecnieunBaTh 0E30MaCHOCTH TPYZA U YCIOBHS, OTBEUAIOLIHE TPEOOBAHMUAM OXPaHbI M THTUECHBI TPYA;

- obecrieunBaTh PabOTHUKOB OOOpPYAOBAaHMEM, WHCTPYMEHTaMH, IOKYMEHTallei M HWHBIMH CpPEICTBaMH,
HEOOXOANMBIMH AJIsI HCTIOJIHEHNS! UMHU TPYAOBBIX 00S3aHHOCTEH;

- BBIIUIAYMBATD B TTOJTHOM Pa3Mepe MPUIHUTAIONIYIOCS paOOTHHKAM 3apadOTHYIO IUIATy B CPOKH, YCTaHOBJIEHHBIE TpynoBbIM
Konexcom PdD;

- BECTH KOJUICKTUBHBIC IEPErOBOPHI, a TAKXKE 3aKJIIOYaTh KOJUICKTHBHBIN JOTOBOP B IMOPSAKE, YCTAHOBICHHOM
Tpynossmm Konexcom PO;

- TPEeNOCTaBIATh MPEACTABUTEISIM PAO0OTHUKOB MOJHYIO W JOCTOBEPHYIO HWH(POPMAIMIO, HEOOXOIUMYIO JUIS
3aKITFOYCHHS KOJUIEKTUBHOTO JOTOBOPA, COIIAIICHHUS M KOHTPOJIS 33 UX BBITIOJIHCHHEM;

- CBOEBPEMECHHO BBINIONHATH MPEANHCAHHMS TOCYIAPCTBEHHBIX HAJ30PHBIX M KOHTPOJBHBIX OpPTraHOB, YILIaYHBAThH
mtpadbl, HAJOKCHHBIE 33 HapyIICHHE 3aKOHOB, MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJACPIKALIMX HOPMBI TPYIOBOTO
TnpaBa;

- co3maBaTh YCIOBHWs, OOCCICUMBAIOIINE Yy4acTHE pAOOTHHMKOB B yOpaBiIeHHH OWONMMOTEKOH B (opmax,
npenycMoTpeHHbIX TpynoBeiM Konekcom PO, HHBIMY (eaepabHBIMU 3aKOHAMH U KOJUIEKTUBHBIM JIOTOBOPOM;

- obecrieurBaTh OBITOBBIC HYXK/IbI PAOOTHHUKOB, CBSI3aHHBIC C UCTIOJIHCHHEM HMH TPYIOBBIX 00S3aHHOCTEIH;

- OCYIIECTBIIATh 00s3aTEIBHOE COLHMATIBHOE CTPaXxOBaHHUE PAOOTHHKOB B TOPSAKE, YCTAHOBICHHOM (enepabHBIMEI
3aKOHAMU;

- 00eCIeunTh YeTKYI0 PEerIaMEHTAIHMIO MPaB ¥ 00s3aHHOCTEH Ka)X10ro pabOTHHKA, TOOUBATHCS HEYKOCHUTEILHOTO U
Ka4eCTBEHHOTO BBITIOJIHCHUS UMY UX (PYHKIMOHATBHBIX M TOJDKHOCTHBIX 0053aHHOCTEH U KOHTPOJIUPOBATH MX BBIOJIHEHHE;,

- co3maBaTh HEOOXOMMMBIC YCIOBHUS Ui COBMEILICHHs PabOThl ¢ OOy4YeHHMEM Ha MPOM3BOJCTBE W O0OPa30BATEIBHBIX
YUpERIECHUSIX

- IPUMEHSTH MEPBI BO3ICHCTBHS K HAPYIIUTEISIM TPYIOBOH TUCIHILTHHBI M PO(ECCHOHABHOMN ITHUKH;

- TIPUHUMATh HEOOXOIMMBIE MEPBI MO MPO(UIAKTHKE MPOU3BOJCTBEHHOTO TPaBMaTHU3Ma, MPO(GECCUOHATBHBIX U JPYTUX
3a0071€eBaHuii nepcoHaa OUOIMOTEKH;

- obecreyrBaTh B pPaMKax CBOCH KOMIICTCHIMHM MaTepHalbHYIO 3aHHTEPECOBAHHOCTH MEpCOHANa B pe3ysbTarax HX
JIMYHOTO TPYZA U B OOIIMX UTOTaX pabOThL, MOCTOSIHHO COBEPIICHCTBOBATH OPTaHU3AIHIO OILIATHI TPY/A.

- TIOCTOSIHHO KOHTPOJHMPOBATh 3HAHHE U COOJIIOJCHHME MEPCOHATIOM BCEX TPEOOBaHM HMHCTPYKIMH MO TEXHHKE
0€30MacHOCTH, IPOU3BOICTBEHHOW CAHUTAPHH, POTHBOIIOKAPHOU OXpaHe;

- BO3MeEIIaTh Bpel, NMPUYNHEHHBIH Pa0OTHUKAM B CBSI3M C UCIOJHEHHEM HMMH TPYIOBBIX OOS3aHHOCTEH, a TaKKe
KOMIICHCUPOBaTh MOpAJIBHBIA Bpel B MOPSIKE U Ha YCJIOBHAX, KOTOpble ycTaHOBieHbI TpynoBeiM Komekcom PO,
(benepanbHbIMK 3aKOHAMH M HHBIMH HOPMATHBHBIMH [IPABOBBIMU AKTaM;

- UCHOJIHATh WHBIE O0S3aHHOCTH, MpexycMoTpeHHble TpymoBeiM Kogekcom PO, denepanbHbIMU 3aKOHAMH M UHBIMU
HOPMAaTHBHBIMH IIPABOBBIMU aKTaMH, COZEPKAIIMMU HOPMBI TPYZOBOTO IpaBa, KOJUIEKTUBHBIM JOTOBOPOM, COIVIAIIEHHSIMHI U
TPYAOBBIMHU JOTOBOPAMHU.

4.3. AZMHUHUCTpanus MCHOJHSIET CBOM OOS3aHHOCTH B COOTBETCTBYIOLIMX CIIyYasX C y4eTOM MHEHHUs NPO(COH03HOTO
KOMHTETA.



5.  PABOYEE BPEMS U EI'O UCITIOJIb30BAHUE

5.1. B PIOb ycraHoBneH cienyromuii pesxxum paboTsl:

st nocemumeneui OnbanoTexa paboTaeT:

ExenneBno ¢ 9 gacos g0 18 gacos.

Cy000Ta, BOCKPECEHBE - BBIXOJHOM

CaHHmaprllZ OeHb - TOCICaAHAS IIATHULA KAXKI0Ir0 MEcCsLa

5.2. PykoBOaMTEIIH CTPYKTYPHBIX MOpa3ICIICHII 00s3aHbI BECTH YUYET K KOHTPOJUPOBATh IBKY Ha pabOTy MepcoHaa
1 YXOII C Hee.

5.3. 3anpemaercs yXOauTh BO BpeMs padoyero JHs ¢ paboThl Oe3 paspelieHus: paboToaaTeis U pyKOBOAUTEIICH
CTPYKTYPHBIX TIOZIPa3/ICIICHHUIA.

5.4. 3a paboTy B BBIXOJHBIC THA B CITY’KCOHOWH KOMAaHIUPOBKE, KOMITCHCAIHS TPENOCTABISIETCS B COOTBETCTBHHU C
Tpynoseim Konexcom PO.

5.5. B cootBerctBrm ¢ TpynoBbiM Kogexcom PO Hepabounmu ,IpastHIMHBIMU JTHSIMH SIBIISTEOTCS:

-1,2,3,4,5,6,8 suBaps - HoBorogHue KaHUKYJIBI.

- 7 stuBaps - PoxxnectBo XpHCTOBO.

- 23 dempas - [lens 3anmmrarKa OTedecTna.

- 8 MapTa - MexxayHapOIHBIHN )KEHCKHI ICHb.

- 28 mapta — JIer» Bo3pokaeHnst 6aikapckoro Haposia

- 1 mas - [Ipaznnuk Becuol u Tpyaa.

- 9 mas - Jlens IToGepl.

- 12 mrons - Jlens Poccun.

- 1 cenrsi6ps — lenb ['ocynapcreernoctr KBP

- 4 HOsI0p# - JIeHb HApOTHOTO eIMHCTBA.

HakanyHe HepaOoumx, Mpa3IHUYHBIX JTHEH MPOJOJIKHTEILHOCTS pa00ThI BCEro IepcoHalia ONMOIMOTEKH COKPAILACTCST
Ha OJIMH Yac.

He pabounm guem sieisiercst 21 mast — JIeHb amsTy aibIro., sxepTB KaBka3ckoid BOMHBI

5.6. OuepenHoCTh MPEIOCTaBICHHS €KETOJHBIX OTIYCKOB yCTAaHABIMBACTCA paboTomaTesieM C y4eTOM MHEHHS
BBIOOPHOTO TMPEACTABUTEIILHOTO OpraHa PabOTHUKOB, a TAKXKE C YYETOM HEOOXOIUMOCTH OOCCIICYCHUsSI HOPMAIIbHOM
paboThl OMONMOTEKHN M OJArOTPHSTHBIX YCIOBUH JJIsl OTAbIXA IEPCOHANA, COMNIACHO TpadHKa OTIYCKOB COTPYIHHKOB
PIOB mm. K. Meunega.

CBoIHBII rpaMK OTIYCKOB YTBEPIKIACTCS €XKErOIHO, HE MO3HEE, YeM 3a 2 HeIeU 0 HACTYIUICHUS KaJICHIAPHOIO
rofa.

CyMMUpOBaHKE OTITYCKOB 32 JJBa rojia ¥ 0ojiee He OMyCKaeTCsl.

5.7. CanutapHbIii JeHP B OMONMOTEKE MPOBOAWTCS B IOCICAHIOID IATHHUILY KaKIOTO Mecslla M BKIFOYacT
TeHEPATBLHYIO YOOPKY IMOMEIICHHH, CAHUTAPHO-THTUEHHIECKYT0 00paboTKy (oHza.

6. OTBETCTBEHHOCTb 3A HAPYIIEHME TPYJIOBOW TACITATIIAHBI

6.1. Hapymienne TpymoBOM IMCIMIUTHHBI, T.e. HEHCTIOJHEHHE WJIM HEHAJUIeXKaIlee HCIIONHEHE TI0 BUHE PabOTHHKA
BO3JIOXKCHHBIX HA HErO JIOJDKHOCTHBIX OOS3aHHOCTEH BIICUET 3a COOOM MPUMEHEHHWE MEp HCIMIUIMHAPHOTO B3BICKAHWUSL
['pyOeiiM HapyIeHHEM TPYIOBOM AUCHUILIHHBI SIBISICTCS TIOSBICHUE HA Pad0TE B HETPE3BOM COCTOSTHUU WITU TPOTYIL

6.2. 3a coBeplICHHE MUCUMIUIMHAPHOTO TMPOCTYNKA aAMUHUCTpaLs WMEeT MpaBO NPUMEHUTh CIeAyIOLIre
JICLIMTUTAHAPHDBIE B3bICKAHUSL:

- 3AMEYaHIE;

- BBITOBOD;

- YBOJIbHEHHE TI0 COOTBETCTBYIOIM OCHOBAHUSM.

6.3. Jlo mpuMeHeHUs JUCHMIUTMHAPHOTO B3BICKAHHUS ITHPEKTOP OMONMOTEKU JOJDKEH MOTpeOoBaTh OT pabOTHHUKA
MMIChMEHHOE 00bsicHeHHe. Ecii 1o BcTedeHnn BYyX padovnX AHEH YKa3aHHOE OOBSCHEHHE PaOOTHHKOM HE MPEOCTABIICHO,
TO COCTABILICTCS COOTBETCTBYIOIHI akT. OTKa3 pabOTHUKA NaTh MMCBMCHHOE OOBSICHEHHE HE SBISCTCS MPEISITCTBUEM JUIS
[IPUMEHEHHUS MEp TUCLIUMIUTMHAPHOTO B3bICKAHUSL.

6.4. JlucipruiiHApHOE B3BICKAHUE TIPUMEHSIETCS HE TI03/THEeE OJTHOIO MECsIla CO JHS €ro 0OHAPY)KCHHUS MPOCTYIIKA, HE
CUMTas BpeMEHH OOJIe3HM pabOTHHKA M MPeOBIBAHKS €0 B OTITYCKE, a TAKXKE BPEMEHU, HCOOXOAMMOIO Ha y4eT MHCHUS
TIPE/ICTABUTEIEHOTO OpraHa pabOTHHKOB.

JIMcImImimHapHOE B3BICKAHKUE HE MOXKET OBITh IPMMEHEHO MO3/THEE ILIECTH MECSIICB CO JTHS COBEPIICHHS MPOCTYIIKA.

6.5. JlucimIuiMHApHOE B3BICKAHHWE HAJIATACTCS JUPCKTOPOM OHOIMOTEKH, OOBSBIACTCS B MPHKA3e M COOOIIACTCS
PaOOTHHKY TIOJT PACITHCKY B 3-IHEBHBIN CPOK.

[puka3 ToBOAUTCS 0 CBECHNS BCEX PAOOTHUKOB OMOTMOTEKH.

6.6. 3a kaxnoe HapylleHHE TPYIOBOW JUCIUIUIMHBI MOXET OBITh TMPHUMEHEHO TOJBKO OJHO JUCIHIUIMHAPHOES
B3BICKaHNe. JIMImeHe npeMun He SBIECTCS UCIMINTMHAPHBIM B3BICKAHHEM.

6.7. Ecin B TedeHre rofia co JH HAJIOXKEHMS B3BICKaHMS paOOTHHK HE OyZeT MOABEPrHYT HOBOMY JHUCHIMILIMHAPHOMY
B3BICKaHHMIO, TO OH CUMTACTCS HE MMEIOIAM JIUCIATITMHAPHOTO B3BICKAHIL.

6.8. PykoBomuTenu CTpYKTYypHBIX HoOApa3feieHuil OHMOIMOTEKH BIpaBe XOJaTalCTBOBaThH Ieper paboTomaresieM o
JIOCPOYHOM CHSITHHU B3bICKaHUS C paOOTHHKA B CiIydae 100pOCOBECTHOM pabOTHIL.



